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Does the cost transfer policy apply to all research projects?

No.    The cost transfer policy applies to all federally and non-federally funded sponsored projects.    It does not apply to non-federal clinical trials, restricted accounts and internally funded projects.
If non-federal clinical trials, restricted accounts and internally funded projects are not covered under the Cost Transfer Policy, is documentation required for transferring an expense?
Yes.  Documentation is required to support the transfer to determine reasonableness, compliance with Lifespan expense approval and other applicable Lifespan policies, and other documentation that may be required to meet Generally Accepted Accounting Principles (GAAP).   
Does the Cost Transfer Policy apply to a federally and non-federally funded sponsored project when costs are being transferred from the project to a restricted account?

Yes.  However, it does not apply when expenses are being transferred from a sponsored project to a restricted account or an internally funded project to cover over-expenditures.
Does the cost transfer form have to be used on all cost transfers?

No.  An e-mail or a memo that includes all the information on the cost transfer form is acceptable.   However, a cost transfer form is preferable, and, depending upon the circumstances, may be required by the Research Administrator.

What if a cost transfer is requested greater than 90 days from the end of the calendar month in which transaction first appeared on the Datawatch financial report?

The cost transfer request needs to be signed by the Research Finance Manager to file separately for reporting purposes.   Please refer to the Cost Transfer Policy for additional information that describes the criteria for salary and non-salary cost transfers.

Does the Cost Transfer Policy apply to retroactive salary transfers?

Yes, if the effort has been recertified.  It is not considered a cost transfer if a certified effort report is submitted that changes the salary distribution between or among projects from budgeted or estimated to actual effort.
Does the Cost Transfer Policy apply to changing an account number for an expense within a project?

No.  The Cost Transfer Policy applies to transfers between or among different projects.
Does the Cost Transfer Policy apply to errors that have been made by Lifespan financial personnel or system errors?
Yes.  If an error is identified by the principal investigator or his or her designee, the Research Administrator should be notified.  If an error is identified by the Research Administrator or by the Research Finance Accountant, the error will be documented and corrected.
