THE MIRIAM HOSPITAL 
EMPLOYMENT REQUISITION

Research Employees Only

	Date Required:

	Department: 
	Position Title:

	⁯ New          ⁯ Replacement for __________________________________
   Position     ⁯ Term  ⁯ Transfer  ⁯ Maternity  ⁯ Sick  ⁯ Leave of Absence

	⁯ Full time
⁯ Part time ______hours/week
	⁯ Regular  ⁯ Summer for _____weeks
⁯ Temporary for ________weeks

	If a grant, funded until  (date) ___________

Salary Limitation (if any)_______________
	Research Payroll Home Cost Center: 

710  __ __ __  __ __ __ __
	Charging (split) Instructions (include % and cost centers):

	*For Ph.D. Positions ONLY:   Brown Academic Appointment: ⁯ Yes   ⁯ No    if  YES, The Date of Appt.:___________________________________
Benefit Eligible:  ⁯ Yes    ⁯ No    
Pension: ⁯  Lifespan Employee Plan  OR  ⁯  Lifespan Physician Plan   Visa: Type ____________Country of Tax Liability: ____________________
Research Administrator Review: ___________________________________

	Department Interviewer:   
Supervisor:                                                      
	Location:
	Telephone:
Email:

	Work Schedule (include daily shift hours; weekend, holiday, shift requirements):


	Brief Description of Duties:
	Hospital job description available:      ⁯ Yes   ⁯ No

Does job require patient home visitation:   ⁪ Yes    ⁪ No
I have reviewed the Hospital job description and find it accurate as to the position’s principal duties and responsibilities.    ⁯ Yes   ⁯ No

	Necessary / Minimum Qualifications: 


	Desired / Ideal Qualifications:


	APPROVALS
	Assigned to: 


	Date:

	Supervisor:
	Date:
	Director or Manager,
Office of Research Administration:

	Date:



	Administration:
	Date:
	Administration:
	Date:



	Job Code


	Profile
	Fixed Rate
	Min. Salary
	Max. Salary
	Premium $
	Payroll
	Vac. Wks.
	Compensation
	Date


	Recruitment Activities:
Has department formally made their employees aware of this opening?    ⁯ Yes   ⁯ No

In this department, are there any employees who meet the minimum job qualifications and who are interested in being considered for this opening?   ⁯ Yes   ⁯ No


APPLICANTS INTERVIEWED
	Date
	Name
	EEO
	Source
	Disposition

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


HIRING INSTRUCTIONS

	Applicant to receive job offer:
	Preferred Starting Date:

	Authorized by:


