Instructions for Taking Lifespan Human Subjects Protection course, both Initial and Re-certification, HIPAA for Researchers and GCP using the CITI Program.
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Lifespan

Office of Research Administration

Instructions for Taking Lifespan Human Subjects Protection course, both Initial and Re-certification.    HIPAA for Researchers is included in both courses.    If you require just the HIPAA course or the GCP course the instructions will walk you though that as well.  

_____________________________________________________________________
1.  Log Onto the Citi Program web site


URL for the CITI course and exam: http://www.citiprogram.org
2. REGISTRATION:

a.  Register for the CITI course as a new user.  Do not select “already registered” unless you have registered at CITI as a Lifespan Corporation Research Community person already.  
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b.  The CITI Program for the Protection of Human Research Subjects is a subscription service to research organizations. All users of this program must be affiliated with a participating organization. The next screen will ask you to select you Institution.  Select Lifespan Corporation from the drop down list of participating institutions then click Submit.  
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Select your institution or organization.

Choose your institution from the appropriate dropdown menu then click SUBMIT.

Participating Institutions:

Veterans Affairs:

Department of Energy:

HIVIAIDS Network Coordination (HANC):

Horme | CME/CEU| Copyright and Disclaimer| About Us | Acknowledgements | Contact Us
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c.   The CITI course is a protected site. If you are a new learner at a participating organization you must register to create your own username and password and gain access to the site. 
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2. Select your Username and Password

“Your username should consist of 4 to 50 characters. Acceptable characters include letters, numbers, and the

symbols "@","", and "_" No spaces or other characters are allowed. Your username is not case sensitive;
"A12B34CD" is the same as "a12b34cd"

Username:

Your password should consist of 8 to 12 characters. Letters and numbers are the only acceptable characters
No spaces or other characters are allowed. Your password is not case sensitive; "A12B34CD" is the same
as "al2b34cd"

Password:

Verify Password:

3. Enter your name

First
Name:

(100 characters maximurm)

Last
Name:

(100 characters maximum)
4. Enter your email address

Enter your preferred email address

Draf.
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d.  Follow instructions to self register 
________________________________________________________________
3. Course Selection

Once you hit submit the course options will come up next.  Select the Basic Human Subject Protection (HSP) Course under question 1 if you have never certified in human subject protection.  Select Refresher/Recertification under question 3 if you previously completed HSP certification.  Select Annual HIPAA Renewal under question 2 if you only need to renew your HIPAA training.  All other choices including the GCP course and are optional at this time unless specifically required by the IRB or one of the other research review committees.  After you have made your selection(s), scroll to the bottom of the screen and click Submit
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Review the Lifespan Corporation Instructions page.

Question1 Select the group appropriate to your research activities. You will be enrolled in the Basic Course for
that group.

Choose all that apply

Basic Human Subject Protection Course (HSP)

Includes HIPAA (you have never certified in HSP)
[ Lifespan IRB members

Basic Human Subject Protection course for IRB mermbers, Includes HPAA
[ The Lifespan Recombinant DNA and Biosafety Course

Question2 If you are required to take HIPAA Annual Renewal, please make your selection below.

Please note if you are completing either the basic or refresher HSP course today HIPAA is included in
that course.

You need only select this module (change your group) when or if you are fulfilling your annual HIPAA
requirement.

Choose all that apply

[ HIPAA Annual Renewal: This learner group is for those learners who are ONLY required to complete the
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Question2 If you are required to take HIPAA Annual Renewal, please make your selection below.
Please note if you are completing either the basic or refresher HSP course today HIPAA is included in
that course.

You need only select this module (change your group) when or if you are fulfilling your annual HIPAA
requirement.

Choose all that apply

[ HIPAA Annual Renewal: This learner group is for those learners who are ONLY required to complete the
HIPAA instruction at this time.

Question3 Lifespan Research Community Re-Cert HSP (Required every three years)
Choose all that apply

[ RefresheriRe-certification in Human Subject Protection
Includes HIPAA (you have taken an HSP training course in the past)

Questiond OPTIONAL - If you would like to take Good Clinical Practice (GCP), please make your selection below.
Choose all that apply

[ Good Clinical Practice (GCP): This course is optional and does not fulfll the required Human Subject
Protection Traifing requirement. This course should be completed AFTER the HSP training course

Question5 Do you want to review the Conflict of Interest Course materials.
Choose all that apply

[0 Yes, Checking this box will permit you to review all of the CITI Col materials (text, video case studies) for
2 @ memet
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4. Verify your Course Selection(s)

After you have made your selections, the Lerner’s Menu will appear. If your selected courses are correct, click on the Go Back to Learner’s Main Menu link.   If you are not enrolled for the correct course(s), click on the Update Groups link and reselect the desired courses.
______________________________________________________________________
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You are currently enrolled in the following group(s) for Lifespan Corporation. To select a new group or groups click on the red
Update Groups link below, otherwise click on the Go Back to Learner's Main Men link

Basic Course in Human Subjects Research Gradebook

= Basic Human Subject Protection Course (HSP) : Includes HIPAA (you have never certified in HSP) (Stage 1. Basic
Course)

Update Groups
Go Back to Learner's Main Menu
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5. Enter your selected course through the Main Menu-
a.  This is what you will see when you select the Learner’s Main Menu.  If you are affiliated with more than one institution, you can add other institutions at this time.  Each institution that you designate will receive a copy of your course and test results. To begin the selected course, click on the link to Enter
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= This is the email address we have for you: thepoores4@rmsn. com. IFthis is not correct, please edit or change your email
address now

= You are affiliated with 1 participating institution(s) on the CIT website. You will have t least one grade book per insttution
to track your progress in mesting the institution's coursework requirements (see below)

Affiliate with another insitution @ | Change login information | CME/CEU credits

Lifespan Corporation. ) O Getiing Started

*You have enrolled for the following courses:

Oy Courses Status Completion Reports °Voluntsary Satisfaction
urvey

Besic Course In Human Subjects
Rosaroh Not Started - EnterNot Eamed Not Available
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b.This is the list of modules for the Basic Course.  Complete the Integrity Assurance Statement, and then proceed to complete each of the required modules.
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Cornplete The Integrity Assurance Statement before beginning the course.
Introductiono: 757,

History and Ethical Principles - SBRo s

Basic Institutional Review Board (IRB) Regulations and Review Processio:2)
Assessing Risk in Social and Behavioral Sciences - SBRo <o)

Informed Consentc: 5)

Privacy and Confidentiality - SR sos)

Records-Based Researchc: s)

Research With Protected Populations - Vulnerable Subjects: An Overviewo: 7,
Research with Prisoners - SBRuo s00)

Vulnerable Subjects - Research Invohing Minorso: o)

International Research - SBRo soq)

Internet Research - SBRuw s10)

FDA-Regulated Researchio: 12)

Corfiicts of Interest in Research Invohing Human Subjectso: «ce)

Lifespan Corporation HIPAA Moduleqo: s7e)

Lifespan Corporatione s34

Incomplete
Incomplete
Incomplete
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Incomplete
Incomplete
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Incomplete
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Incomplete
Incomplete
Incomplete
Incomplete

feofice ... - | [8] Inbox - i

2 @ memet





c.  Please be sure to print off a certification for documentation once you have completed the course and exam.

6. Changing your profile, or Adding a Course

If you have already completed one of the courses and you want to complete another, such as annual HIPAA requirement or the GCP course you will need to return to the Main Learners Menu and click on the link to Add a course or update your learner groups for Lifespan Corporation 
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Main Menu
= Thisis the email address we have for you: thepoores4@msn.com. It this is not correct, please edit or change your email

address now.

= You are affiliated with 1 participating institution(s) on the CIT website. You will have t least one grade book per insttution
to track your progress in mesting the institution's coursework requirements (see below)

Affiliate with another insitution @ | Change login information | CME/CEU credits

Lifespan Corporation. ) O Getiing Started

*You have enrolled for the following courses:

Oy Courses Status Completion Reports °Voluntsary Satisfaction
urvey

Besic Course In Human Subjects
Rosaroh Not Started - EnterNot Eamed Not Available

@ Add a course or update your learner groups for Lifespan Corporation
Lifespan Corporation Learner Utilities

@ Ovtional Modules (completion is completely voluntary and will not count toward a completed course)

@ Undate my profile information for Lifespan Corporation
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Proceed with whatever course you now want to complete. 

Thank you for taking these mandatory Human Subjects Protection and HIPAA courses.  Your efforts are helping Lifespan maintain our high standard of research and ensure protection for all research participants.
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